PowerTeacher Period Attendance by Class Report

Homeroom teachers can now view the entire day’s attendance for students in their class on one screen
with this new report. This report will be of most use to those schools where attendance is taken each
period (mostly in the high school environment). When selected you may choose to view the report in a
variety of ways. Please see the screen captures and explanations below.

This report is selectable from the PowerTeacher main screen

1. When logged into PowerTeacher and on the main screen, select NB Reports from the left menu as
shown below.

{ PowerSc

Navigation -

PowerTeacher Pro Select NB Reports from the menu

I Start Page options on the left

Daily Bulletin
Schedule
Staff Directory
Meals
Ferzonalize
Reports
Recommendati
MB Reports

2. Select Period Attendance by Class from this screen:

NB Reports

Description

Period Aftendance by Class JLists the pericds, classes and reasons your si

Emergency Medical Description

Student Medical Summary  Summary information on the number of studen

Student Medical Emergency Listing of classroom students with medical con
Student Listings Description
Student Birthdays Student listing sorted in chronological order b
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3. Fillin the required information.

Period Attendance by Class

+ Report Preferences
Students All My Students
{Hold the CTRL key to make multiple selections) | English Language Arts 9 - 2(A) - 2016-2017 A
Foundation Math 110 - 1(A) - Semester 1
Select all your students or the / Biology 112 - 4{A) - Semester 1
y - Music (50h) 10 - 5{A) - Semester 1 (V]
desired classes. Adv Outdoor Pur 120 - 1(A) - Semester 2
Periods (leave unchecked for all) A
HR O
Leave unchecked for all
periods or select the / 1 a
-
desired periods 2 a
3 O
. 4 O
Select the desired date range
“l
5 O
Date Range From: | 07/20/2016 B B
To: |07/20/2016 E§
Show Attendance Comments / O m
If you are interested in comments / Click Submit P

entered by the office or other

teachers

4. Report provides student name, period absent, reason, teacher that entered absence and the course
missed. (If Show Comment was selected this information would also be provided.) Click on arrows

to sort columns. This report can be printed in different formats.

Date Range: 07/20/2016 to 07202016 Period Attendance by Class

Search: |

Date * | Student Period Absence Reason Course Room
07/20/2016 A(A) Tardy Biology 112

072002016 2(A) Tardy English Language Ars 9
072002016 1(A) Attendance not required Foundation Math 110
07/20/2016 4(A) liness Biclogy 112

072002016 2(A) liness English Language Ars 9
0712002016 1(A) Unexcused absence Foundation Math 110
0712002016 1(A) Tardy Foundation Math 110
07/20/2016 BA) liness Music (90h) 10
07/20/2016 BA) Tardy Music (90h) 10
072002016 2(A) Medical appointment English Language Ars 9
07/20/2016 BA) Tardy Music (90h) 10

Showing 1 to 11 of 11 entries

EECD - PowerTeacher Period Attendance by Class Report 2



